One Note Class Notebooks Guide for Parents and Students

How to log into One Note Class Notebook

Every Student at Tully State High School is provided with a username and an
email address (example: xabcd?9@eqg.edu.au). Students will need to use
this email address to access their OneNote Class Notebook. If you are

unsure of your username, check the school website.

To begin, open a new internet page and type owa.eq.edu.au in
othe address bar or alternatively open up a search engine such as
google and search ‘owa’

- Go gle owa Q,

Q Al [ Images B News [ Videos @ Maps i More Settings  Tools

About 49,700,000 results (0.44 seconds)

www_office.com

Office 365 Login | Microsoft Office

Collaborate for free with online versions of Microsoft Word, PowerPoint, Excel, and OneNote.
Save documents, spreadsheets, and presentations online, ...
Microsoft 365 - Compare All Microsoft Office ... - Microsoft Outlook - Office Online

products.office.com » en-au » outlook » web-email-login-for-outlook -

Outlook - Use the OWA login for email - Microsoft Office

Stay in touch online. With your Cutlook login and Outlook on the web (OWA). you can send
email, check your calendar and more from — all your go-to devices.

owa.eg.eduau v

Managed Internet Service

Managed Internet Service. Conditions of Use and Privacy Statement. Your use of Managed
Internet Service is subject to Department of Education policies ...

webmail.intesasanpaolo.com ~

Outlook Web App

If using the search engine look for the result ‘Managed Internet
Service' or owa.eqg.edu.au and select.

—0

% Microsoft

Sign in

to continue to Outlook

Email or phone

Can't access your account?

You will then be prompted to sign in using your
school email address. (the page may look slightly
different to the one above, but please do use
your student school email and password to login)
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BT Microsoft

@ Delete B Archive & Junk v § Sweep 21 Moveto v {7 Categorize ¥ () Snooze ¥ ‘P Undo

Drafts

Sent ltems

Deleted ltems

Junk Email

Archive

0 o0 @ ® vV N B

Outlook RS

Inbox Filter v BEVAN, Angela (abeva12) shared "HPE0O81B" with you.

& mr graham.dece

Vesterday

SharePoint App
SharePoint App shared “Year..

(abevat2)
a (abeval2) sha... Mon 1:01 PM
eval2) shared a file with y...

Notes

Conversation Hist...

RSS Feeds

New folder

> In-Place Archive -...

BEVAN, Angela (abeya12)
> HPE
Thankyou for sending it through Finlay

) yeetdoox

£ Danielle ({beve10)
€. Danielle (§bevelD).
¢b

GRAINGER. Nancy (ngraid)

Today's lesson - Teacher Refe..

Tully State High Schopl Hi all Today, w
EZ Pill Testing with..

This month

° ATKINSON, Stefanie [{xatks) ]
Revi 3

n, Unsure if I{st emails sent or not. T..

PRASAD, Ishani (prasd)
SLT Meetings Mon 1613

HI guys, This email is fist to let you know that...

BEVAN, Angela (abeva12)
Mon oM

One Note Class Notebooks Guide for Parents and Students

Opening your new class notebook via an email invitation

BRIDGES-PENDER, Brizh (bbrid20; CHILCOTT, Finley (Fchildl; COOPER, Alanna (acoop1B4); CUNNINGHAM, Owen ocuni) 3

12

BEVAN, Angela (abeval2) shared a

file with you

Here's the document that BEVAN, Angela (abeva12) shared with you.

= Microsoft

@ HPeoste

(&) s fink only works for the direct recipients of this message.

Brivacy Statement

G 6 6 > -

Once you have logged in with
your email credentials and
password. Please wait for
Microsoft Outlook to load.

It may look like this.

When your emails have loaded, you need to look for emails
from your teachers. The emails that are generated when a

teacher invites you to a new Class Notebook.

View the email and select ‘Open’ as shown above.
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Opening your new class notebook via an email invitation

a5 Microsoft

Once you have selected
‘open’ the page will begin to
load the One Note Class
notebook. Please wait for this
fo load.

What will you see? ©

A welcome page - that may look

File Edit View Favorites Tools Help

-8 -~

OneNote

| mm = Page~w Safety~ Took~ i@~ ,WJ ‘;ﬂl

FURMAGE, Danselle (dbevel) * 85 Maths

8G Maths jo.

Welcome to ¢
Welcome to Class Notebook

Welcome
> _Collaboration Space

similar to the one above.

A collaboration space - if this space
has been provided by your teacher,
you will use this space to collaborate
on work with other students and your
teacher. (be mindful that your
teacher can see everything that is
written in this spacel)

A content library - this is where all of
your teachers resources will be
stored for you to browse and use to
help you throughout your learning.

A folder in your name - this is where
you will complete tasks, so that your
teacher can review your work (only
you and your teacher can read this).

l > _Content Library

' ' <student name>

Hello 8G math

This is the spac

back at school

This is the spac
* Lesson tute
* Homework
* Practice we

Stephanie Lawther Trinity Bay State High School 2020



One Note Class Notebooks Guide for Parents and Students

Opening a class notebook you have already visited before

w Queensland Government

MNew message

Favorites

box
B Sen\ltems

|} DeletecN\litems

259

~

Sutlaok

& @Fd

OtheI]

©
©

B Mark all

Sere

HE Office 365
Apps

E Qutlook @& OneDrive
u Word a Excel
G PowerPoint u OneNote
o SharePoint ‘w Teams

All apps

Documents

New

More docs

afile
W Queensland Government

—+ Mew notebook

L2 Search

OneMNote

85 Maths
Zh ag
m BEVEN, Damelle (dbeveld)'s Onelirrve for Business = .. = ...oks aga
| HPEosie —

gedu-my.sharepoint.com = .. = Documents = Class Notebooks

If you have already opened the One Note Class book
before then you can access it again by logging into your
emails and selecting the ‘channel 9’ icon (shown in the
picture on the left).

Select ‘OneNote’ and you will be taken to all your
recently opened Notebooks. Then just select the one
which you would like to open.
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One Note Class Notebooks Guide for Parents and Students
The Content Library in Class

File Home Insert Draw View Help Class Notebook Openil

v [v | cCaibriligt ~20 v B I U &£~ A~ & A

= DDN101A - Miss Lawther jo;
Welcome to

Monday, February 3, 202

Welcome Welcome to DDN10

» _Collabeoration Space Untitled Page

——-o The content library — this is the space where teachers will save
learning resources and tasks for students too view and work on.

Here is an example of how that may look, please remember this
may vary between subject and teacher.

When you find the section you are working on, just select the tab

~ _Content Library
' T1 - Wkl
' T1 - Wk2

T1 - Wk3

T1 - Wkd

T1-Wk5

T1 - Wko

T1 - Wk7

and the section will open up to the pages (as shown below).

File Edit View Favorites Tools Help

f3 ~ B ~ [0 & v Pagev Safetyv Toolsv i~ N (N

— 8G

L

T1 - Wka

T1-Wk 9

+ Section + Page

The pages in each section - The pages
will be set up by the teacher and could
look similar to the ones shown in the

image. o—

Again you should find the page that
you need to work on an view its
content. This maybe in the form of
text/documents/videos/links etc.

Welcome
> _Collaboration Space

l v _Content Library
I Resources

l Lesson Instructions
l <student name>

Week 1

Lesson 1 - Measuring Ce...

Lesson 1 — Measuring Central Tender

Wednesday, April 1, 2020 353 PM

Content Descriptors
* Calculate the mean, median, mode and range for sets

Formulas and Theorems covered today

¥ all the values

= L'rh:an (X)= =
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Using the student folder in Class Notebook

File Home Insert
L) v [~ calibr
= DDOMNI10TA - M

# _Content Library

(AR R ]

<STUDENTS NAME>

<

Assessments

l

| Unit 2 - Commercial...
| Unit 1 - Design in Pr...
| Class Notes

| Assement - Project
|

Student Profile

—o The student section —

because you have been
invited to this class
notebook by your teacher,
you will automatically
have a section tab in your
name.

When you click open your
section, you will see a list of
section tabs, which have
been made for you by
your teacher. This where
you will be directed to
complete and save your
work.

Here is an example of how
this may look.

iy Ir W W

Dv v

' Ascessments

File Home Insert Draw

Calibri

DDMN10TA - Mi

* _Content Library

<STUDENTS NAME>

Homework

Unit 2 - Commercial...
Unit 1 - Design in Pr...
Class Motes
Assement - Project

Student Profile

~ 11

View

S

Help

I

Jo)

~+ Section ~+ Page

-o The student pages — your
teacher may direct you to
select a particular section
in your area and create a
new page. For example
‘go to the assessmentsin
your student folder and
create a new page.

To do this, make sure you
are in your folder, select
the assessments tab and
then select +Page. An
‘untitled page’ will then
appear. To give this page
a name, write a title,
preferably one related to
the task you are
completing. This will help

the teacher find your work.
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Using the student folder in Class Notebook — using teacher generated pages

OneNote 2 OneNote DDN101A - Mi:

File Home Insert Draw View Help Class Notebook Open in app Q  Tell me what you want to do |& Share
File Home Insert
v [[v dlibiitight  ~v20 v B I U &v Av ¥ A = i=v i=v e Ay By v B
e ibri =
I’o El v Calibri = DDN101A - M jo, H ;
. Investigating the Brie
= DON1O1A - W ContentLibrary DIA Code of Ethics.
i Wednesday, March 4, 2020 2:02 PM
i ? Wk 5 - L11 - Design Exam ...
» _Content Libra i ~
: - ry <STUDENTS NAME> Investigating the Brief Copy the design brief and make key information bold

Brainstorm needs & wants

Homework Generate a success criteria (3-5 criteria)

Analyse existing tuck shops by gathering pictures of other tuck shop areas in schools, universities,

<STUDENTS NAME> ' Assessments Developing ideas hospitals etc.
|
|
i
|

Initial Idea sketches

RIRIRIE

Homework: Take images of the TBSHS tuck shop and place on this page. Label key features.

]

Unit 2 - Commercial...

Developing ideas
Homework ‘ o
Ui 1 = DEEEm D e Google Sketch Up (CAD) P...

Design Brief

Aszessments Class Notes

Unit 2 - Commercial... Assement - Project

Unit 1 - Design in Pr... + Section + Page

Class Notes —o Teacher generated pages — some teachers may also choose to generate the page for you to

_ complete. The teacher will share this directly to your student section.
Assement - Project
Above is an example page that the teacher has shared to the students assessment section. You can
see that the teacher has given the task a title and some check boxes for the student to fick once they
have completed the tasks. You can also see that the student has started the tasks underneath the
checkboxes, so that all the work is in one place.

e e B

Student Profile

Make sure you always read the instructions that have been provided by the subject teacher s they may
ask you to find and complete tasks differently to the example shown.

Stephanie Lawther Trinity Bay State High School 2020



One Note Class Notebooks Guide for Parents and Students

Do you need some more help?

What to do if you need further support in using OneNote Class notebook.

O Email your question directly to the subject teacher, they may be able to answer and
provide support around the tasks.

Q If you need technical support you can contact the Tully SHS Technicians via email at:
aebra?@eqg.edu.au OR tbran29@eqg.edu.au

O Additional material to support student learning can also be accessed from the
Department of Education website at: www.gld.gov.au/learningathome

Q If you want to know more about how to use One Note you can visit the following links:

https://support.office.com/en-au/onenote

https://support.office.com/en-us/article/office-cheat-sheets-61abfe/b-1c43-483c-b82b-
3806d80e027¢e
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